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Best Practices for Successful Proposal Submission

Each year UVM submits roughly 1,200 proposals for research funding, and along the way, we have learned som
basic practices that can help ensure the process goes smoothly, whether you are asking NIH for $5,000,000, or askir
a small norprofit for $5,000. Below, we have mapped out the recommended timeline andgrestices approach

to working with SPA toubmit your proposal.
Six weeks or more before the proposal deadlin@ée PI/UA should:

1) Create a UVMClick record. At a minimum, plan to provide the following information within the UVMClick

FundingProposal:
a) SponsorandDeadline:Besureyourfundingproposalhasthisinformation,in the form of a UVMClickecord
to captureallrelevantproposalinformation. TheUVMClickecordwill feedinto areportto your RA keeping

your proposalonyour RA’sadarasthe deadlinedrawscloser,sobe sure
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Asking questions early in the process can help avoid frantierlamtte revisions and errors. For departments who

submit frequently, or in the case of quite simgeoposals, there may not be much contact with SPA during the
interveningweeks Whateverthe case yourgoalisto usethistime to getthe propmsal
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	Five weeks to two weeks ahead of deadline:
	Two to one-and-a-half weeks before the deadline:
	Two Full Days Before the Deadline:
	Subawards
	Multiple Project Budgets or Components (program projects, for example)
	International Collaborations
	International Sponsors

