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https://www.uvm.edu/sites/default/files/Sponsored-Project-Administration/OVPR_FDN_Memo_To_Campus_-_Gift_question_in_UVMClick.pdf


Effective, January 1, 2021
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Login & Create Funding Proposal 
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Complete the Smartform
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If a Gift, then Yes & Enter 
Amount
If not a Gift, then No.

Do not use UVMClick for 
gifts received from 

individuals or are in the 
form of an endowment, 

professorship, 
scholarship.

Only Gifts in the amount 
of $25K or more are 
required to come thru 
UVMClick.



Complete the Smartform
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Always select the 
appropriate 
Research Activity

Add PI NameName





Complete the Smartform
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Gifts usually do not 
include F&A cost 
(indirects)

Gifts do not usually include 
F&A cost (indirects).
Gifts are subject to the Fdn 
5% gift fee.



Complete the Smartform
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Click





Review and Approve
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1. There are 3 levels of approval for a Gift in Support of Research: Chair, Dean, Foundation.

2. Once the proposal has been submitted to workflow, each approver in sequence, will receive a UVM 
outlook email notification with a hyperlink to the UVMClick – Proposal.

hyperlink



Review and Approve
Page 12 of 14

3. When the reviewer clicks the hyperlink, the UVMClick - Proposal workspace displays. Review options include; 

A.  Click “View Funding Proposal” and review page by page.
B.  Click “Printer Version” which displays the Smartform as one scrolling document. 
C.  To quickly view the Gift Letter or other attachments, go to the Blue Tab section and click “Attachments”.

A

B

C



Review and Approve
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4. Approve or Request Changes by going to the 
Proposal “workspace” and on the left side 
menu, Click the activity.

5. The Foundation’s Corporate and Foundation 
Relations Staff are the last approvers and they 
will move the gift proposal to one of two states 
“Awarded” or “Not Funded”.

FDN
Review

College
Review
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