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Background 

During the course of an award, Principal Investigators may issue sub awards to other institutions to support their 
research aims.  This document outlines the process SPA Financial Analysts, UVM Principal Investigators, and Unit 
Administrators will follow to ensure the timely payment of a subaward invoice and to ensure compliance with Office 
of Management and Budget (OMB) regulations, (Uniform Guidance). While it is consistent with uniform guidance, 
this procedure applies to both federal and non-federal sponsored agreements.  

Purpose 

This document sets forth the procedure for the processing of outgoing subaward invoices and relates to following 
documents: 

1. University Operating Procedure: Issuing and Monitoring Subawards on Sponsored Agreements.  
2. SPA Procedure for Issuing and Amending Outgoing Subaward 

Roles and Responsibilities 

Financial Analyst (FA) 

• Reviews invoices to ensure consistency with subaward requirements and provide assistance to PI/UA in the 
event of budgetary/financial issues.  

Outgoing Subaward Specialist (OSS) 

• Manages subaward drafting, negotiation, maintenance of the subaward tracker lo

https://www.uvm.edu/policies/grants/MonitorSubaward.pdf
https://www.uvm.edu/spa/documents/spa_issuing_and_amending_outgoing_subawards_procedure.pdf


 

   Page 2 of 3 



https://www.google.com/url?q=https://www.uvm.edu/%7Ecntrllrs/forms/Intl_Wire_Form.docx&sa=U&ved=0ahUKEwjt4PeogvnZAhXOtFMKHdsSBMkQFggEMAA&client=internal-uds-cse&cx=009525375878856613939:vxps9xejxke&usg=AOvVaw1ZIqUZhMUQn1PgFfhpca_5
https://www.uvm.edu/spa/documents/PI_sub_monitoring_letter.pdf
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