
 
 

Retirement Planning 

Timeline When Transitioning to Retirement 

Faculty and staff planning to retire should take the following steps to retire and 

ensure a smooth transition. Below is general overview of steps, responsibilities 

and related timing: 

1. Employee Confirms Eligibility for Retiree Medical and other benefits at least 

120 days prior to intended retirement date. Contact Human Resource Services 

to schedule counseling session with a 
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