
a. UVM Planning, Design and Construction (PDC) planning staff coordinates all 
aspects of permitting related to land use for the university. Consultants should 
not approach regulatory agencies at the city, town, or State of Vermont (state), 
or federal levels, without express permission from and coordination with UVM 
PDC planning staff. 

b. The design consultant and UVM project manager are responsible for working 
with the UVM PDC planning staff in support of the procurement of the 
municipal zoning permits, Act 250 permit (when applicable), state and local 
stormwater and erosion control permits, and any additional required state and 
federal permits. There may be additional permits needed depending on the 
project, and requirements be addi Neighborhood Planning Assemblies by Ward 

in Burlington, the municipal Development Review Board, other municipal 
review boards, Act 250 hearings, and other groups if required for the specific 
project. All building and trades permits must be obtained and closed out by the 
project contractor and/or their subcontractors.  

 

2. Typical Permit Requirements: 
a. Zoning: UVM PDC planning staff is responsible for coordinating and drafting the 

permit application. The design/engineering professionals prepare the required 
supporting application documents 
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c. Historic Preservation review: UVM works collaboratively with the State of 
Vermont Division for Historic Preservation (VDHP) on all projects that may 
impact a historic resource. Review is coordinated by UVM PDC planning staff. 
Depending on the project, qualified archaeological or historic preservation 
professional services may be needed. 

d. State Environmental Permits: (Permits such as stormwater, erosion control, 
water/wastewater and possibly others): Design/engineering professionals 
prepare the required application and submit to UVM PDC planning staff and the 
permitting agencies when directed by UVM PDC planning staff, as designated for 
the particular project.  

e. Building and Trade Permits: The General Contractor (GC) shall obtain a Building 
Permit and ensure any sub-tier sub-trade permits are obtained.  The costs for 
these permits are the responsibility of the General Contractor and/or 
subcontractor.  All building and trade permits must be closed and reconciled in 
order for the University to obtain the Unified Certificate of Occu -1.42ms
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PERMIT/PROCESS
Landscape, Mobility, and Sustainability Advisory Group

Diversity, Safety, and Accessibility Advisory Group

Historic Preservation Advisory Group

Campus Planning Committee

V
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Vermont Division for Historic Preservation

Zoning Permit Application

Major Impact Review

Development Review Fee

Impact Fees

Certificate of Occupancy (TCO/UCO)

Act 250 Administrative Amendment (Extension, No Cost Increase)

Act 250 Permit

Individual Stormwater Permit, Operational/Post‐Construction (INDS)

Construction General Permit: Low Risk (Permit ≤ 5 acres)

Construction General Permit: Low Risk (Permit > 5 acres)

Construction General Permit: Moderate Risk (Permit ≤ 5 acres)

Construction General Permit: Moderate Risk (Permit > 5 acres)
Individual Construction Permit (Permit ≤ 10 acres)
Individual Construction Permit (Permit > 10 acres)
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APPLICATION PERMIT CHECKLIST 
WHO LEADS/ COMPLETES THIS?

CITY OF BURLINGTON ZONING PERMIT APPLICATION 

Cover Letter PDC Planning

Project Description (also address capacity, parking & lot coverage) PDC Planning

Zoning Permit Application PDC Planning

Zoning Permit Application Fee PDC

EPSC Application & Calculations Stormwater/Engineering Consultant

Water Capacity Letter from City (as necessary) PDC/Architect/Engineer

Construction Traffic Analysis (as necessary) Traffic Consultant

Spec Sheets/Cut Sheets (as necessary) PDC/Architect

CIVIL/SITE DRAWINGS:

Title page, List of Plans Architect

Location Plan PDC Planning/Architect

Existing conditions, to include: site, utilities Architect/Engineer

Erosion Prevention & Sediment Control  (EPSC) Plans Stormwater/Engineering Consultant

Proposed Site Plans, to include: overall, close‐ups, utilities, signs, lights PDC/Architect/Engineer

Landscape Plan & Planting Schedule PDC/Landscape Architect/Engineering Consultant

ARCHITECTURAL DRAWINGS:

Roof Plans Architect

Architectural within site plan, showing entries and all connections with the outside Architect

Existing Elevations Architect

Proposed Elevations Architect

Renderings Architect

Photometric plan Architect/Electrical Engineer

Building Sections (at least 2) Architect

Additional information may be required depending on the project and issues raised.  PDC Planning/Architect

ACT 250 



Transportation Impact PDC Planning &/OR Traffic Consultant

Historic Preservation information PDC Planning &/OR Historic Preservation Consultant

Hazmat Information (re labs?) PDC/Architect/Engineer

Other Information (specific to labs?) PDC/Architect/Engineer

ARCHITECTURAL DRAWINGS:

Roof plans Architect/Engineer

Architectural within site plan, showing entries and all connections with the outside PDC/Architect/Engineer

Demolition Plan PDC/Architect/Engineer

Elevations Architect

Renderings Architect

Photometric Plan Architect/Electrical Engineer

Spec Sheets/Cut Sheets (as necessary) Architect/Engineer

Building Sections (at least 2) Architect/Engineer

Proposed  -1D
[(nee0geTT1 1 Tf
3.0737 0952
<0003>Tj
/TT2 1 Tf
.2261 0 TD
[(Plan)-275965.4997C/Architect/Enginee)]TJ
ET
q
1 i 
354.24 703.556Tm
[( 10.68 re
W n
BT
8.76 0 0 8.76 435.0989 636.8567.72r)Tj
ET
Q
BT
8.76 0 048.76 43048 622 544e
W ��Consuiation

  ��


	Permit Process 1.pdf
	Permit Process 2.pdf
	PERMIT CHECKLIST
	Permit Application Requirements Checklist


