
UVM	Risk	Management	&	Safety	
Orientation/Training	Checklist	for	New	Laboratory	Employees	

	
Employee’s	Name:	_________________________________________	Date	checklist	started:	_____________	completed:	_______________		
	
Trainer	(PI/Supervisor/Designated	Trainer):	________________________________________________________		
	
I.		General	(www.uvm.edu/riskmanagement/safety)		 	
☐		Review	Safety	Website	(https://www.uvm.edu/safety).	
☐ Complete	all	required	safety	trainings.	(https://www.uvm.edu/safety/train-and-inform-lab-personnel)	
☐ Complete	Safety	tour	inside	and	outside	of	the	lab	including	fire	extinguishers,	fire	alarms,	egress	&	exits,	&	safety	

equipment	(PPE,	showers,	eyewash,	chemical	spill	kit,	telephone,	cylinder	restraints,	disinfectants,	etc).	
☐ Review	emergency	response	procedures	specific	to	each	lab,	reporting	procedures	for	accidents	and	injuries,	and	

emergency	phone	numbers.	(https://www.uvm.edu/safety/laboratory-emergency-response)		
☐	Review	lab-specific	and	building-specific	safety	features	(e
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