




 
Chemical Use and Planning Information 

 
 
Q'-#02*(! 7,-! ;(*%%0%>! C$3#,! @Q7;CF! *3-! 3-4503-6! &$! +-!
2$#1(-&-6! +)! (*+,! 5,0%>! '*T*36$5,! @.(*##*+(-E! 2$33$,0=-E!
&$U02E!$U060T-3,E!3-*2&0=-E!-&2:F!2'-#02*(,:!!!
!
Q7;C



Lab-Specific Training Documentation 
 
 

R*+/,1-20.02!&3*0%0%>,!#5,&!+-!6$25#-%&-6:!!J'0,!#*)!0%2(56-!
*!K30&&-%!PV;!&'*&!06-%&0.0-,!'*T*36,!*%6!2$%&3$(,!+-0%>!5,-6!&$!
2$%652&!&'-!K$3?!"HY!0%2(56-,!*!,-2&0$%!$%!'$K!&$!13$1-3()!
2$((-2&!*%6!60,1$,-!$.!&'-!K*,&-!>-%-3*&-6!6530%>!*%)!*2&0=0&):!

R*+/,1-20.02!&3*0%0%>,!,'$5(6!0%2(56-!&'-!.$(($K0%>L!

•



Orientation/Training Checklist  
for New Lab Workers 

 
 

J'-! ;30%201*(! <%=-,&0>*&$3! *%6B$3! R*+! P*.-&)! V..02-3! ,'$5(6!
6$25#-%&!*!(*+!*%6!+50(60%>!,*.-&)!$30-%&*&0$%!.$3!-*2'!%-K!(*+!
K$3?-3:!!;30%201*(!<%=-,&0>*&$3,!*3-!3-,1$%,0+(-!.$3!-%,530%>!*((!
(*+!1-3,$%%-(!*3-!$30-%&-6!&$!&'-!'*T*36,!0%!&'-!K$3?0%>!*3-*!*%6!
&'*&! *((! (*+!1-3,$%%-(!'*=-!+--%! &3*0%-6!*+$5&! (*+!-#-3>-%2)!
13$2-653-,:!
!
"!>-%-3*(!V30-%&*&0$%B&3*0%0%>!2'-2?(0,&!0,!*=*0(*+(-!$%!&'-!Lab 
Safety Notebook!K-+,0&-:!<.!)$5!K$5(6!(0?-!&$!-60&!&'-!2'-2?(0,&!
&$!6-(-&-!$3!*66!,1-20.02!&3*0%0%>!0&-#,E!(-&!5,!?%$K!,$!K-!2*%!
,-%6!)$5!*!\V[Y!=-3,0$%!&$!-60&:!
!
Q3$,,!$..E!$3!K30&-!GHB"I!&$!*%)!0&-#,!$%!&'-!2'-2?(0,&!&'*&!#*)!
%$&!*11()!&$!)$53!(*+:!
 

 
 
 
 
 
 
 
 
 
 
 

 





Guidelines for Working Alone in the Lab 
 
 
S*2'!;30%201*(!<%=-,&0>*&$3!0,!3-,1$%,0+(-!.$3!-,&*+(0,'0%>!*%6!
6$25#-%&0%>!*!\$3?0%>!"($%-!;3$&$2$(!0%!&'-!(*+:!!
!
C$3!-U*#1(-E!(*+!1-3,$%%-(!#0>'&!%$&!+-!*(($K-6!&$!K$3?!*($%-!
$5&,06-!$.! &)102*(!K$3?0%>!'$53,! @]*#/^1#F!5,0%>! *! ,1-20.02!
'*T*36$5,!2'-#02*(!$3!*!,1-20.02!'*T*36$5,!10-2-!$.!-4501#-%&:!!
Y$25#-%&!&'0,!0%.$3#*&0$%!$%!&'0,!.$3#E!*%6!2$##5%02*&-!0&!&$!
*((! (*+!1-3,$%%-(:!X$5!2*%!'*=-!(*+!1-3,$%%-(!,0>%!$..!$%!&'-!
.$3#!&$!-%,53-!&'-)!5%6-3,&*%6!*%)!3-,&302&0$%,:!
!
716*&-!&'-!.$3#!*%%5*(()!$3!0.!



Unattended Operations Signage 
 
 
;30%&! *%6! 2$#1(-&-! &'0,! .$3#! K'-%! (-*=0%>! *! 13$2-,,! $3!
13$2-653-!35%%0%>!K'-%!)$5!*3-!%$&!13-,-%&!0%!&'-!(*+:!!

7,-!&'-!.$3#!0.!)$5!(-*=-!.$3!*!,'$3&!1-30$6!$.!&0#-!@-:>:E!$=-3!
(5%2'F!$3!.$3!*!($%>-3!1-30$6!$.!&0#-!@-:>:E!$=-3!&'-!K--?-%6F:!!

Q$#1(-&-!&'-!.$3#!*%6!&*1-!0&!&$!&'-!(*+!6$$3!.*20%>!&'-!'*((K*)E!
,$!&'*&!-#-3>-%2)!3-,1$%6-3,!K0((!,--!0&!,'$5(6!&'-3-!+-!*!(*+!
-#-3>-%2)!0%!)$53!(*+!*3-*!$3!+50(60%>:!

"!3-/5,*+(-!.$3#!#*)!+-!23-*&-6!*%6!5,-6!0.!*!13$2-,,!$2253,!
3$5&0%-():!

"!+(*%?!7%*&&-%6-6!V1-3*&0$%!,0>%!2*%!+-!6$K%($*6-6!.3$#!
&'-!Laboratory Safety Notebook!K-+,0&-:!

  



Standard Operating Procedures (SOPs) 
 
 

"!P&*%6*36!V1-3*&0%>!;3$2-653-!@PV;F!,'$5(6!+-!23-*&-6!.$3!
'*T*36$5,! 13$2-,,-,:! "%! PV;! 0,! $%-! K*)! &$! 6$25#-%&! *%!
*,,-,,#-%&!'*,!+--%!2$#1(-&-6:!
!
PV;,!,'$5(6!+-!516*&-6!3->5(*3()!$3!K'-%!&'-!13$2-,,!2'*%>-,:!
!
PV;,!,'$5(6!0%2(56-!,-2&0$%,!&'*&!2(-*3()!,&*&-!&'-!.$(($K0%>L!

• J'-!'*T*36,!$.!&'-!13$2-653-!
• J'-!2$%&3$(,!&$!+-!5,-6!0%!-*2'!,&-1!$.!&'-!13$2-653-!
• J'-!K*,&-!,&3-*#@,F!>-%-3*&-6!0%!&'-!13$2-653-!!
• N$K! &$!13$1-3()!60,1$,-!$.! &'-!K*,&-!5,0%>!789M,! (*+!

K*,&-!13$&$2$(!
• P&-1/+)/,&-1!603-2&0$%,!.$3!2$#1(-&0%>!&'-!13$2-653-!

!
!
P--L!
Lab Safety Notebook !"#$%&"'((
)*++$"(&*"(Standard Operating Procedure &,#'((
!!!'-./'"0-12%$3/,4,5"/"4&1$&,40,206+7"2,&%45672+8"0-2"6$+76
$7"8%9%86*,:,20$(
(

;<(
(
=""(&*"(



Sink Disposal Authorizations 
 
 

\30&&-%!P0%?!Y0,1$,*(!"113$=*(,!#5,&!+-!?-1&!0%!&'0,!,-2&0$%:!!
 
J'-! S%=03$%#-%&*(! ;3$&-2&0$%! ">-%2)! @S;"F! *%6! Q0&)! $.!
_53(0%>&$%! @65-! &$! R*?-! Q'*#1(*0%F! '*=-! ,&302&! 3->5(*&0$%,!
*+$5&!K'*&!2*%!+-!60,1$,-6!$.!6$K%!*!(*+!63*0%:!!
!
X$5!#5,&!,5+#0&!*%!$%(0%-!Sink Disposal Request!+-.$3-!)$5!
1$53!(*+!K*,&-,!6$K%!&'-!63*0%:!
!
P--L!!
Laboratory Chemical Waste Management!K-+,0&-:!!
KKK:5=#:-65B'-*(&',*.-&)B(*+$3*&$3)/2'-#02*(/K*,&-/
#*%*>-#-%&!
!
P5+#0&!*!P0%?!Y0,1$,*(![-45-,&! 0.!)$5! &'0%?!)$5!'*=-!*!%$%!
'*T*36$5,! ,$(5&0$%! &'*&! 2*%! >$! 6$K%! &'-! 63*0%:! <&! 2*%! &*?-! *!
2$51(-!6*),!&$!>-&!*!3-,1$%,-E!,$!,5+#0&!+-.$3-!)$5!*3-!23-*&0%>!
&'-!K*,&-:!!!
!
P0%?!60,1$,*(!*113$=*(,!2*%!+-!*560&-6!+)!SNP!*%6!&'-!P&*&-!
YSQ:!
!
!

 
 



Memorandums of Understanding (MOU) 
 
 



Minors Working in the Lab 
 
 
[-=0-K!789M,!Minors in Laboratories 1$(02): 
 
_-!,53-!&$!2'-2?!&'-!Protection of Minors





Other Reference Material 
 
 
<%2(56-!789!<%`53)!;3$&$2$(!!
!
<%2(56-!S#-3>-%2)![-,1$%,-!%5#+-3,!
!
<%2(56-!(*+!>3$51!#-#+-3,M!2$%&*2&!0%.$!
!
<%2(56-!*%)!$&'-3!3-(-=*%&!(*+!0%.$3#*&0$%!&'*&!6$-,!%$&!.0&!0%&$!
$%-!$.!&'-!$&'-3!,-2&0$%,:! 


