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How to Process a Wage Transfer

1. If the employee is currently using the wrong combo code and you want them to stop you should
first submit aneTemp ChangRequestOnce they start submitting with the new code then you
can submit a wage transfer request. Forgkovanting to move old hours you can go right to a
wage transfer request.

2. Runthe quenuv_tl_payable_time_detaito excel to identify what hours you want to moyié
there are hours showing thaby are notmoving then delete thoseows).
Learn how by using thimini manualpage 8
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7. Email the spreadsheet and Cost Transfer form (ifireqgl) to retro@uvm.edulf not attaching a
Cost Transfer form then please add a reason for the request in the body of the email.

Example of a wage transfer done using/_tl_payable_time_detail
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