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1. A faculty member may become a candidate for promotion by personal request or by recommendation 



the current status of their work environment and the department.  They will receive a link to the 
material provided by the candidate (publications, vita, etc.). If the response yield is inadequate, the 
candidate and the Department Chair (or Program Director in the case of Statistics faculty member) 
may consult and make additional solicitations. Solicitations and deadlines for responses should be 
made early in the review process to achieve sufficient yield. In addition, a selection of the candidate's 
principal research collaborators will be asked to comment on the candidate's research program, 
particularly with respect to their own joint work with the candidate. They would be asked to comment 
on the contributions of the candidate to jointly authored papers or research proposals. 
 

8. If the candidate has performed significant teaching or service work beyond that expressly assigned 
during the period of time to be reviewed, they may choose to have that work evaluated as well. If so, 
then the teaching and service would be evaluated in a manner similar to that used by the department 
in evaluating promotions to Associate Professor and Professor. 

 
9. The advisory committee will review all material concerning the candidate’s academic activities and 

will determine whether to recommend the candidate for promotion to the requested rank. The 
committee will submit a written report to the Department Chair (and Program Director in the case of 
Statistics faculty member) to report its findings. 

 
10. The Department Chair will convene a meeting of all faculty members to discuss this RPT action. 

Before this meeting all relevant documents (links to publications, course evaluations, abstracts, letters 
from evaluators, and the like) will be available for inspection by all members of the faculty for at least 
one week. At this meeting the advisory committee will report its findings. The faculty will give their 
advice to the Department Chair on the matter. Then, an anonymous vote will be taken whether to 
recommend promotion by only the full tenured or research professors in the case of promotion to 
research professor, and by tenured or research associate and full professors in the case of promotion 
to research associate professor. Reasons for recusal or abstention votes need to be provided. The 
voting faculty members are encouraged to supply comments in explanation of their vote. 

 
11. After the procedures described above have been carried out, the Department Chair will make a 

decision regarding the course of action for promotion and will inform the candidate in writing of the 
decision, giving reasons if the decision is not to recommend. The Department Chair will also prepare 
a Chair’s statement (in the case of the Statistics candidate, a draft of the Chair’s statement will be 
provided by the Program Director). This statement includes narrative evaluation of the candidate’s 
activities. The statement should also include a faithful summary of the advice received, both 
favorable and unfavorable, from faculty concerning the candidate’s record, together with a numeric, 
anonymous tally of the department vote and explanations for abstentions and recusals. The statement 
should also include a faithful summary of the evaluators’ comments, both favorable and unfavorable. 
The statement will also indicate the materials that were provided to the outside evaluators, as well as 
the basis for selecting those evaluators and a description of their qualifications and relationship to the 
candidate. All the documentation will be forwarded to 


