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Program Assessment 
Each group is unique and we want to provide you with a program to suit your needs. You can help us do this 
by filling out this assessment as completely as possible and return (via email, if possible) at least 14 days prior 
to your program. Your lead facilitator will be in touch to follow up on the details of your program.  
 

Organization & Group Name 
      

Program Date and Time 
      

Group Contact Person and Title  
      
Email 
      
Phone Number for Pre-program 
communication 
      

Phone Number for Last Minute 
Communication 
      

Will the contact person be present?             
YES   NO 

 

When would your group like a break/lunch (if 
needed)? 
      

# of Participants Expected 
      
 

# of Chaperones Expected 
      

# of Groups 
 

Are groups pre-divided?  YES   NO 
If so, How?       
 

 
Background: 
Do the participants know each other’s names?  
      
How old are the participants? 
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What group norms, language, or symbols exist? How can we incorporate these things into our programming?  
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What would make this time a success for you? For your participants? 
      
 
 
 
How will you know if your goals are achieved?  
      
 
 
 
Who are the chaperones and how will they be participating in the day? Be full participants? Participate in the debrief? Sit 
back and help as needed?  
      
 
 
Group Preparation and Follow-up:  
Will the program goals/desired outcomes be discussed with the group prior to the program (we recommend this)? 
      
 
 
What lead-up activities will you be doing? 
      
 
 
 
What follow-up activities will you be doing?  
      
 
 
Location:  
Tell us a little about the space we will be working in. If outside is there rain space available?  
 
 
 
 
 
 
 
 
 
  


