
OFFICE OF COMPLIANCE SERVICES 
UVM.EDU/POLICIES 

POLICY 

**FOR PRINTED USE ONLY** 

Policies residing on UVM’s Institutional Policy website are the most current versions available. If you are viewing a policy anywhere else 
including in printed form or embedded on other websites, it may not be the most current. 

Page 1 of 10 

Title: Driver Safety and Motor Vehicle Use 

Policy Statement 



 
Page 2 of 10 

 

Passenger Vans:  Vans designed to carry 9 to 12 passengers, including the driver. Minivans or other 
vehicles designed to carry 7 passengers are not considered passenger vans under this 
policy due to different safety standards.   

Subrogate: UVM may attempt to recover monies paid on a claim by making a claim against the 
responsible party. 

Traffic Violations: Traffic violations are not considered reimbursable costs under UVM's Travel Policy. 
All violations, including parking tickets and speeding tickets, will be the responsibility 
of the vehicle driver, not UVM. 

University or UVM Vehicle: A vehicle that is owned, leased, or rented for University-related travel.  

Procedures 
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The University of Vermont, as per the terms of its Officers and Employee Indemnification Policy, will provide 
its officers and employees a legal defense and pay judgments or settlement expenses incurred in connection 
with civil claims brought against such persons, provided that the individual was acting within the scope of 
University employment, in compliance with University Policies, and in good faith. 

University insurance or self-insurance shall be used to finance such protection. Any student with claims or 
actions brought against him/her and resulting from the authorized use of a UVM owned or leased vehicle will 
be indemnified only to the extent that insurance coverage applies, and only if the student follows the driver 
safety requirements noted in this policy. UVM reserves its right to subrogate its interest against any personal 
auto insurance a student may have that would respond to such claims. 

All physical damage claims are subject to a $1,000 deductible to be borne by the department or unit. Risk 
Management reserves the right to charge all physical damage costs to the employee/student’s department or 
organization if the driver was not authorized to drive.  Risk Management may revoke future driving privileges 
if employee/student no longer meets criteria for driving. 

Employees who are furnished with a UVM vehicle are to use the vehicle for University work purposes only.  
Students who are furnished with a UVM vehicle are to use the vehicle for University related purposes only. 

Motor Vehicle Record Check Criteria 

Anyone seeking to become an Authorized Driver must pass a motor vehicle record check upon applying and 
each year thereafter to maintain their driving privileges. The Department of Environmental Health and Safety 
reserves the right to deny, suspend, or revoke driving privileges based on the initial or subsequent review of 
the motor vehicle record per the following eligibility criteria.  

Anyone with a combined total 
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Towing a trailer adds a significant risk to automobile operations. Drivers who anticipate towing a trailer are 
required to become an Authorized Driver, complete the online Trailer Towing Operations safety course 
offered by Risk Management, and complete a behind-the-wheel training arranged by the department that 
owns the trailer.  

University-owned trailers are to be towed by University-owned vehicles only at a maximum speed of 55 miles 
per hour. UVM’s insurance coverage will not extend to personal or rental vehicles towing a trailer; therefore, 
this practice is prohibited. Violation of this section could result in the driver being personally liable. 

Specialty Vehicles 

Specialty vehicles are road worthy vehicles other than passenger cars or vans that require the 
owning/sponsoring department to arrange for specific behind the wheel training.  Specialty vehicles include 
box trucks, moving trucks, utility trucks, GEM vehicles, and ambulances.  

Passenger Van Safety 

UVM departments shall not purchase, lease, rent, or operate passenger vans equal to or greater than 15-
passenger capacity due to the increased rollover risks associated with these vehicles.   

UVM departments operating passenger vans must comply with the following requirements to reduce the risk 
of rollover:  

• 10-12 passenger vans that are owned, leased, or rented by UVM shall only be operated by a UVM 
Authorized Driver. 

• Drivers need to be familiar with 
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• Authorized Drivers shall observe all rules and regulations for safe driving as defined by the State of 
Vermont Department of Motor Vehicles, or by the Department in whose state or country the vehicle 
is operated. 

• Safety belts shall be used by all occupants traveling in UVM Vehicles at all times, and in private 
vehicles while on University business.  

• Possession, use, or being under the influence of alcohol or other controlled substances is prohibited. 
Driving motor vehicles in violation of professional guidance for users of prescription or over-the-
counter drugs is also prohibited.   

• Avoid conditions that lead to loss of control such as driving while feeling sleepy, distracted or 
inattentive driving, or driving too fast for road conditions.  

• If the weather is inclement, stop and stay overnight in a safe place. The additional lodging cost is 
worth avoiding the risk of an accident.  

• In compliance with Vermont law, the use of hand-held electronic devices, including music players, 
laptops, tablets, and phones is prohibited while driving. 

• 



 
Page 7 of 10 

 

activities only after receiving approval from Student Life, Student Governmental Association, or department 
for which they are driving, and must become Authorized Drivers.  
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Automobile Accident Claim Procedures 

If an Accident Occurs: 

1. Call 911 if there are any injuries. 

2. Notify the local police. If on campus, notify UVM Police Services at (802) 656-3473. Risk Management 
must have a UVM or local police report verifying that an accident occurred.  

3. If possible, take photos of damages for all vehicles involved and document the license plate number, 
year/make/model/color of all vehicles involved including the names of the drivers. 

4. Notify the Risk Management Department within THREE days of the accident at (802) 656-3242. UVM’s 
in-house claims adjuster will take your statement to obtain details of the accident, parties involved, and 
estimates of the cost to repair the UVM vehicle. 

5. Notify your supervisor or sponsor/advisor. 

6. If the accident has caused injury to an employee during normal working hours, that employee must 
complete a First Report of Injury Form and return it to Risk Management within 72 hours. 

7. Do not admit fault, or liability. Do not sign a statement admitting responsibility for damage or injury.  

To file a Claim:  

1. Risk Management’s claims adjuster will take your statement to obtain details of the accident, parties 
involved, and estimates of the cost to repair the UVM vehicle. 

2. If the 
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