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OFF-CAMPUS EVENT SUBMISSION TIMELINE 

6 WEEKS OR MORE 
☐ Purchase order spending request submitted for bus or rental vehicles (Hertz or 

Enterprise). 

☐ All drivers for event have started the UVM Driver Certification process. 

☐ Towing? Please contact Doug Connelly at Douglas.Connelly@uvm.edu for more 
information. 

☐ Service Agreement materials have been collected and submitted to SGA Business 
Office (COIs, W9s, quotes) 

 

5 WEEKS OR MORE* 
☐ SGA Vehicle Request Form completed (*

mailto:Douglas.Connelly@uvm.edu
https://clubs.uvm.edu/submitter/form/start/645405


 

https://forms.office.com/r/WQ8AKMpqMX
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https://travel.state.gov/content/travel/en/traveladvisories/traveladvisories.html/

