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 Introduction  

The University of Vermont Counseling Program offers a Master of Science (M.S.) 
degree in Counseling. Students can choose to study Clinical Mental Health 
Counseling, School Counseling, or elect to enroll in the Dual Option, in which they 
complete the requirements for both specialty areas. Full or part-time study 
options are available. 

 
This Student Handbook offers a detailed description of the UVM Counseling 
Program. It also outlines the most current Counseling Program practices and 
policies and includes relevant College and University rules and regulations. The 
aim of the handbook is to provide a clear understanding of all facets and 
requirements of the program for students as well as to outline program policies 
for matriculated students, faculty, and Program staff. The intent is to provide 
clarity so that all those involved can work together effectively to ensure a high-
quality graduate education. The Student Handbook is updated annually but the 
Counseling Program retains the right to change any of the policies or procedures 
in this handbook at any time. 
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in human service agencies, clinical mental health and school contexts. Our faculty are committed to 
graduate and undergraduate teaching, research, and professional service, and the importance of a 
collaborative scholarly environment. 

 
Counseling Program Mission 

The mission of the MS Counseling Program at UVM is to prepare graduate students to work as 
counseling professionals in culturally and socially diverse school, community (i.e. mental health, 
school, primary care, substance use agencies), and private practice settings. To these ends, 
students are provided foundational knowledge and skills necessary for supporting the wellness of 
others. This involves helping students to achieve a sound knowledge of the parameters of ethical 
practice, to engage in critical reflection of inequitable systems of power and privilege, as well as 
social justice advocacy to disrupt and redress inequitable systems, to create developmentally 
informed and theoretically sound treatment plans, and to develop skills to facilitate healing 
utilizing a strength-based perspective in a wide variety of modalities in a culturally responsive 
manner. 

 
Program Accreditation and Standards 

The Counseling Program is accredited by the Council for Accreditation of Counseling and Related 
Educational Programs (CACREP), an affiliate of the American Counseling Association (ACA). This 
accreditation was recently renewed in the Spring of 2023. The Counseling Program also meets 
educational requirements set by the State of Vermont Agency of Education (AOE) for preparing 
school counselors (K-

https://www.counseling.org/knowledge-center/mental-health-resources/racism


 

 

 

non-maleficence. We insist that students also adhere to these principles in their counseling 
practice. The orientation implicit in the Program is that counselors engage in a professional 
relationship that empowers individuals, families, and groups from diverse backgrounds to 
accomplish mental health, wellness, education, and career goals. Faculty believes that all humans 
have strengths and that it is the work of the professional counselor to build on these strengths to 
facilitate desired growth and change. 
 
Personal Growth Orientation 

Being successful as a graduate counseling student requires far more than attainment of 

https://www.cacrep.org/for-programs/2016-cacrep-standards/
https://www.cacrep.org/for-programs/2016-cacrep-standards/
https://education.vermont.gov/educator-licensure/professional-standards/licensing-endorsement-areas
https://education.vermont.gov/educator-licensure/professional-standards/licensing-endorsement-areas
https://legislature.vermont.gov/statutes/section/26/065/03265
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CACREP and State accreditation and licensing standards. These tasks include serving as a liaison to 
the Vermont Agency of Education (AOE) in matters related to school counseling, facilitating 
graduating school ����������ǯ compliance with AOE licensure eligibility requirements, locating, 
maintaining and communicating appropriate courses for the 12 credits of School Counselor Special 
Topics. 

 
Clinical Mental Health Counseling Program Lead: Dr. Anna Elliott 

Anna Elliott, Ph.D, LCMHC currently serves as the Clinical Mental Health Program Lead. In this 
position, Dr. Elliott is responsible for advising the program on current trends and requirements for 
clinical mental health counselor trainees. She also oversees the clinical placement sites, in 
collaboration with the field placement coordinator. This includes making curriculum suggestions 
based on the current literature; making sure the program meets all requirements for licensure as a 
clinical mental health counselor in the State of Vermont; and monitoring the clinical mental health 
program courses to be sure it is consistent with program requirements and philosophy. Dr. Elliott 
also serves as a liaison to the Vermont Board of Allied Mental Health Professionals, and keeps 
students informed of the requirements and procedures for earning licensure in Vermont as a 
Clinical Mental Health Counselor. Additionally, Dr. Elliott serves as the campus coordinator for the 
National Counselor Exam (NCE). In this capacity, she is responsible for communicating with NBCC 
regarding all NCC certification procedures, and for keeping Mental Health Counseling students 
informed about the exam. 

 
Field Placement Coordinator: Dr. Julie Welkowitz 

Julie Welkowitz, Ph.D �����������������������������������������������������������������ǯ��
practicum and internship experiences for both the Clinical Mental Health Counseling Program and 
the School Counseling Program. For the students on the Clinical Mental Health Counseling 
Program, the coordinator identifies undergraduate courses that are willing to partner for Helping 
Conversations, as well as other potential clinical experiences that may be a good match for the 
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A Brief History of the Counseling Program 

In the early 1960's, the University of Vermont offered a thirty-credit ������ǯ��������������������� 
with a specialty in school guidance. All courses, except for a course called ǲ���������� of 

�������ǡǳ taught by Dr. Al Rippa, were part of the teacher education curriculum and were taught 
by teacher educators. James ��������ǡ���Ǥ�Ǥǡ�����������������������������ͳͻ͸͸��������������������ǯ��



 

 

 

 Admissions  

Admission to the Counseling Program is competitive and admissions decisions are made only once 
a year -during the Spring semester for Fall matriculation. Applicants with strong undergraduate 
academic preparation and a solid grade point average, and who demonstrate an ability to fully 
participate in healthy interpersonal relations with others, make strong candidates for the UVM 
Counseling Program. The Program faculty is committed to admitting applicants who represent 
diverse backgrounds and who have special abilities to work with diverse client populations. One 
application process is used for students applying to either the School Counseling or Clinical Mental 
Health Counseling Program, the Dual Option, and for part-time or full-time study. 

 
Admissions Process 
The admission process includes submitting everything requested in the Graduate College 
Application packet and participating in an invitation-only formal group interview. Each of these is 
described below. 

 
1. Application Packet 

Submit the following (below) to the University of Vermont Graduate College Admissions Office. 
Please be advised that the UVM Graduate College  uses an on-line admissions process. This 
process includes the documents that are listed below. Applications must be received by 
January 15th for a Fall matriculation. 

 
▪ Graduate Application form: The Graduate Application Form and Instructions  are available on-

line from the Graduate College. 
 

▪ Statement of Purpose: The Statement of Purpose offers the applicant an opportunity to 
articulate their reasons for pursuing graduate study in counseling and to review the skills and 
experiences that have informed the ���������ǯ� desires to pursue studies in this area.  The 
personal statement should include a clear articulation of career goals related to counseling and 
�������������ǯ������������������������������ǡ�������ǡ��������������Ǥ� In addition to informing the 
������������������������ǯ������������������������������ǡ�the Statement will be reviewed for 
clarity of expression, grammatical construction, and insight and clarity regarding the 
���������ǯ��reasons for pursuing study in the Counseling Program.  

 
▪ Three Letters of Recommendation: Applicants must submit three letters written by 

individuals who have a professional relationship with the applicant and who are well 
�����������������������������ǯ����������������� and potential for becoming an effective 
counselor. At least one of these letters should be from an academic advisor or instructor. If 
you have been out of school for some time, please have one letter be from someone who can 
speak to your academic potential. Please do not include letters written by your own family 
members, personal or family friends, therapists, or acquaintances. 

 
▪ Official College Transcripts: An official transcript of course work (undergraduate and 

graduate) should be submitted from every college and/or university attended. 
 

▪ Professional Resume: An up-to-�����������������������������������������ǯ�����������ǡ������
and volunteer experience should be included in the application packet. Work experience in 
counseling or in a related field is highly desired. 
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▪ English Proficiency Examination: It is a Graduate College policy that applicants whose native 
or first language is not English must submit proof of English proficiency. Applicants must 
submit official scores of the Test of English as a Foreign Language (TOEFL) or the International 
English Language Testing System (IELTS). The minimum acceptable score for admission to the 
Graduate College at the University of Vermont is 90 (Internet based) for the TOEFL. The 
minimum acceptable score for a student receiving funding at the University of Vermont is 100 
(Internet based) for the TOEFL. The minimum acceptable score for admission to the Graduate College at 
the University of Vermont is 6.5 (Internet based) for the IELTS. The minimum acceptable score for a 
student receiving funding at the University of Vermont is 
7.0 (Internet based) for the IELTS. For more information, please see the Graduate International 
Students 

/graduate/international_students
/graduate/international_students
/cess/profiles/lance-smith
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                                   Program of Study Requirements                               

Program of Study 

The Counseling Program offers a Master of Science (M.S.) degree in Counseling. Students can 
choose to study Clinical Mental Health Counseling (60 credits), School Counseling (60 credits), or 
elect to enroll in the Dual Option (76 credits), in which they complete the requirements for 
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The practicum experience includes 100 supervised clock hours, 40 of which will consist of direct 
client contact, with weekly individual and group supervision sessions with the faculty supervisor. 
Completion of the practicum is based on successful demonstration of counseling conceptualization 
and intervention skills and appropriate professional practice, as well as the capacity to self-reflect 
and address personalization that arise with clients.

/cess/chdf/counseling_program_handbooks_and_forms
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 General Counseling Program Policies  
 
Advising 

Each student is assigned a faculty advisor 

/~cpincus/New%20Change%20of%20Advisor%20Form%203-17-21.pdf
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In all cases, the student is responsible for contacting other class members to get notes, handouts, 
and assignments from class and to promptly make up any work missed due to absences. Course 
instructors are not responsible for nor expected to meet with students to catch up on missed class 
materials. 
 
Program Modification 

In some situations, students may request modifications in the standard Program of Study. 
However, because of the unique pattern of course scheduling and due to stringent licensure 
requirements, changes in the Program of Study are not common. The process for requesting 
modifications to the Program of Study is as follows: (1) The student must discuss potential 
modifications with their advisor. (2) After discussing potential changes with the 



 

 

 

before beginning their coursework in Counseling. This book is a required text for all Counseling 
Program students. 

 
American with Disabilities Act 

In keeping with university policy, any Counseling student with a documented disability interested 
in utilizing accommodations should contact Student Accessibility Services (SAS). SAS works with 
students and faculty in an interactive process to explore reasonable and appropriate 
accommodations, which are communicated to faculty in an accommodation letter. All students are 
strongly encouraged to meet with their faculty to discuss the accommodations they plan to use in 
each course. A student's accommodation letter lists those accommodations that will not be 
implemented until the student meets with their faculty to create a plan. Contact SAS: A170 
Living/Learning Center; 802-656-7753; access@uvm.edu (visit the website: 
https://www.uvm.edu/academicsuccess/student_accessibility_services) 

 
Student Concerns 

On occasion, students may have concerns with specific aspects of the program, or they may 
experience academic or interpersonal difficulties with other students, faculty, staff, internship 
personnel, or with course materials and/or expectations. We ask that students address any 
problems that emerge as soon as possible and in a professional, respectful and caring manner. This 
is the process used in the Counseling Program for resolving problems: 

1) The student should speak to the faculty, staff or students 

mailto:access@uvm.edu
/academicsuccess/student_accessibility_services
/aaeo/title-ix-coordinators
/health/CAPS
/aaeo/title-9-sexual-misconduct
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in a professional preparation program. It is expected that students will take full responsibility for 
correcting any identified concerns and that they will ask for help when necessary. Faculty will take 
all possible steps to work with students in a supportive, respectful and growth-enhancing way in 
addressing concerns. 

 
Where concerns raise to the level of formal remediation or termination, the course of action 
recommended by the full faculty will be discussed with the Chair and forwarded, in writing, from 
the Program Coordinator to the Dean of the Graduate School.  The Dean of the Graduate School 
may discuss the matter with the student and the Program Coordinator or faculty. The Graduate 
School Dean may also decide to hold a meeting at which both the student and/or Program 
Coordinator are present. The Graduate Dean may uphold the recommendation of the Program 
Coordinator and faculty, modify the recommendation, or decline the recommendation, and shall 
render a decision, in writing, to the student and the Program Coordinator. 

 
Where a remediation plan has been established, the student will be asked to meet periodically with 
their advisor or 
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 Licensure  
School Counseling Licensure 

���������������������������������������ǡ�����������������������������������ǯ������������������
endorsement in School Counseling. This means that in Vermont school counselors seeking initial 
licensure must meet most of the requirements for the general Educat��ǯ���������Ǥ�������
recommended for licensure, students who graduate from the Counseling Program must complete 
all program course requirements (including the completion of an internship both at the 
elementary and secondary levels) as well as the Vermont Agency of Education (AOE) 
requirements listed below. 
 
School Counseling Program and Dual Option students who have successfully completed all 
requirements prior to graduation will be recommended for licensure or endorsement in the area 
of School Counseling just after graduation. The UVM office of Student Services will ǲ�����ǳ the 
�������ǯ������������ǡ��������������������������������������������������Ǥ���������Ȁ��������������
��������������ǲ�������ǳ transcripts are not automatically sent to the AOE for licensure; students 
must request these to be sent via the AOE licensure application process. 

 
School Counseling Portfolio 

In Vermont, all programs leading to professional educator licensure are competency or outcome 
based. The Vermont State Agency of Education (AOE) requirement for competency assessment is 
the Level 1 Licensure Portfolio. The portfolio evaluation system that is outlined in the Portfolio 
Guidelines on the Counseling Program website and is also discussed within multiple meetings and 
classes throughout the year. These guidelines describe the electronic portfolio format via the 
Prism platform. 

 
Students enrolled in the School Counseling Program or Dual Option are required to submit a 
portfolio to their advisor at least two ���������������������������Ǥ����������������ǡ������������ǯ��
advisor will review the portfolio using the Portfolio Grading Rubric, and the student may be 
required to revise the portfolio prior to recommendation for graduation or licensure. Students will 
not be permitted to graduate until the portfolio has been approved by their advisor. 

 
School Counseling Testing Requirements 

To matriculate through the School Counseling program, all students need to demonstrate meeting 
the five core academic competencies defined by the Praxis Core exam: 1) Reading 2) Writing 3) 
Number and Quantity 4) Data Interpretation and Representation 5) Algebra and Geometry. 
 
There are several ways to demonstrate meeting these competencies. 

1. Praxis Core AssessmentȄThe Praxis Core is a standardized test developed by Educational 
Testing Services (ETS) to assess educators ability to meet core academic competencies.  The 
tests may be taken as a whole or separately.  Each individual test is $90.  All three taken 
together are $150.  ETS has established no limit to the number of times a candidate can retake 
any individual test or the combined test.  A test-taker must wait 28 days between attempts.  
The Praxis Core can be taken at approved testing centers or at-home.  At-home testing 
provides more flexibility with dates, though there are very specific restrictions on the testing 
environment.  For more information on the Praxis Core, please visit their website. 

a. Core Academic Skills for Educators: Reading (Test Code 5713) meets the Reading 
Competency 

https://www.ets.org/praxis/site/epp/about/core.html


 

 

 

i. Qualifying score: 156 or higher 
b. Core Academic Skills for Educators: Writing (Test Code 5723) meets the Writing 

Competency 
i. Qualifying score: 162 or higher 

c. Core Academic Skills for Educators: Math (Test Code 5733) meets the Number and 
Quantity, Data Interpretation and Representation, and Algebra and Geometry 
Competencies 

i. Qualifying score: 146 or higher 
 

2. SATȄA student can use SAT scores to demonstrate core competencies.  The precise 
qualifying scores depend on the version of the SAT taken.  The scores below refer to the 
version of the SAT put into circulation on 1 March 2016 and will apply to most UVM students.  
If a student is looking to use scores previous to March 2016, please see the Vermont Agency of 
Education testing page. 

a. SAT Verbal meets the Reading and Writing Competencies 
i. Qualifying score: 480 or higher 

b. SAT Math meets the Number and Quantity, Data Interpretation and Representation, 
and Algebra and Geometry Competencies 

i. Qualifying score: 530 or higher 
 

3. ACTȄA student can use ACT scores to demonstrate core competencies. 
a. ACT English meets the Reading and Writing Competencies 

i. Qualifying score: 18 or higher 
b. ACT Math meets the Number and Quantity, Data Interpretation and Representation, 

and Algebra and Geometry Competencies 
i. Qualifying score: 18 or higher 

 
4. GREȄA student can use GRE scores to demonstrate core competencies.  The precise 

qualifying scores depend on the version of the GRE taken.  The scores below refer to the 
version of the GRE put into circulation on 1 August 2011 and will apply to most UVM students.  
If a student is looking to use scores previous to August 2011, please see the Vermont Agency 
of Education testing page

https://education.vermont.gov/sites/aoe/files/documents/edu-vermont-testing-requirements-for-educator-licensure.pdf
https://education.vermont.gov/sites/aoe/files/documents/edu-vermont-testing-requirements-for-educator-licensure.pdf
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Additional School Counselor Licensure Information 

Students must complete the portfolio requirement before graduation. If the remaining licensure 
requirements have not been completed before graduation, students have up to one year to 
complete them in order to have their transcript stamped, indicating the completion of AOE 
licensure requirements (as per CESS Student Services policy). Those who have not completed all 
of the requirements by the Final Comprehensive Exam (Portfolio for School Counseling Students) 
deadline must submit a typed, dated and signed letter to program 

/cess/studentservices
https://education.vermont.gov/educator-licensure
/graduate
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Clinical Mental Health Counselor Licensure 
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Health Counseling Program informational meeting. Students should be aware that they will need to 
register for the NCE in advance -the initial application processes typically occurs about 6 months 
prior to the actual examination date. The registration process involves being included on the roster 
sent to NBCC from the UVM Counseling Program, completing the online registration process by the 
deadline (rostered students will receive information regarding registration procedures directly 
from NBCC), and paying an examination fee. Notices with information about registering for the NCE 
will be provided via e-mail communications to all active UVM Counseling Program students. 
 
In addition to the above-mentioned NCE, licensure applicants in Vermont are also required to take 
the NCMHCE. This examination may be taken any time post-graduation, although many licensure 
applicants elect to take the NCMHCE at the end of their 3000 post-Masters clinical hour 
requirement. 

All Clinical Mental Health Counseling Program graduates who desire to work in Vermont should be 
in contact with

with
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Appendix A: Course Descriptions 

Undergraduate Courses 

CNSL 2010 – The Helping Relationship: (3 credit hr.) Exposes undergraduate students to 
domains of personal and professional development necessary for successful careers in helping 
professions. A key component involves helping conversations with students in the graduate 
counseling program. 
Prerequisites: For Human Development and Family Studies students: 
Prerequisites: HDF 1050 or HDF 1600; Minimum Sophomore standing. Cross-listed 
with: CNSL 2010. 
 
All courses listed below are required for SC and CMHC Counseling Graduate Students, except for 
track specific courses, which are required only for those specific tracks or dual students. 
 
Graduate Lab-Based Courses 

CNSL 6750 – Laboratory Experience in Counseling: (3 credit hr.) This course is designed to 
teach basic counseling skills to students in the Counseling Program. In addition to skill 
development, students are expected to show evidence of the personal and professional growth 
necessary to succeed in the counseling profession. The course is the foundation upon which more 
advanced courses in the Counseling Program are built. Prerequisites: Counseling majors only and 
CNSL 6740 or concurrent with 6740. 
 
CNSL 6630 – Counseling Practicum: (3 credit hr.) Introductory supervised experience in 
counseling in a field or laboratory setting. Includes 100 hours working as a counselor with a 



 

 

 

professional ethical and legal issues relevant to the practice of counseling in schools, community 
and mental health agencies, and private practice settings. . Prerequisites: Counseling majors. 
 
CNSL 6420 – Assessment in School Counseling: (1 credit hr.) Students will learn about common 
assessment tools and processes used in professional school counseling. Prerequisites: Counseling 
majors and CNSL 6750, 6630, or permission. 
 
CNSL 6520 – Assessment in Clinical Mental Health Counseling: (3 credit hr.) Students will 
learn about common assessment tools and processes used in clinical mental health practice. 
Prerequisites: Counseling majors and CNSL 6750, 6630, or permission. 

 
CNSL 6740 – Counseling Theory and Practice: (3 credit hr.) This course introduces students to 
current theories that guide the practice of counseling. Students will be asked to think critically 
about the theories and to apply them to case conceptualization and intervention planning. 
Prerequisites: Counseling majors only or permission. 
 
CNSL 6760 – Addictions Counseling: (3 credit hr.) This course provides an overview of the 
nature and etiology of addictions, theories of change and recovery, ethical issues, diagnostic 
considerations, screening and assessment
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