




 
4. You’ll need to upload both required documents in Handshake before you can apply for any Perennial 
Internship: 
• Click on your name at top right of screen in Handshake 
• Select Documents. 

 
5. Please upload all documents as pdfs. The following are the required documents: 
• Resume 
• Cover Letter 
i. You should write and upload a unique cover letter for each position to which you are applying. 
ii. In your cover letter, provide the name & contact information for at least one professional reference. This 
could be someone who supervised you in a past work/internship/volunteer position, or a professor or teacher, 
etc. The person listed should not be the person who completes your recommendation form. 

 
6. In addition to the documents listed above, a recommendation form will need to be completed by a 
Rubenstein faculty, graduate student, or staff member of your choosing. When you ask your recommender 
if they are willing to complete the form to support your application, please provide your recommender: 
• This link: RECOMMENDATION FORM 
• Only one recommendation form needs to be completed regardless of how many Perennial Internships you are 
applying for. 
• Your recommender will complete & submit this form online and then your recommendation will be 
confidentially added to your application


