


• If asked to log in: click “UVM Net ID Login” & login. 
• Click the Favorite button to enable easier searches in the future. 

 
2. Click “View All Jobs” in Jobs at Rubenstein Perennial Internship Program box on right side of 
page. 

 
3. You should now see the great Perennial Internship opportunities! Click “View Details” to 
learn more about each position. 

 
• Please do take the time to carefully read each individual description so that you don’t miss a 
great opportunity by judging an internship solely on its title. 
• You may apply for up to three Perennial Internships. 
• All applications are due by 11:59pm, on Monday, February 5th, 2024. 

 
4. You’ll need to upload both required documents in Handshake before you can apply for any 
Perennial Internship: 
• Click on your name at top right of screen in Handshake 
• Select Documents. 

 
5. Please upload all documents as pdfs. The following are the required documents: 
• Resume 
• Cover Letter 
i. You should write and upload a unique cover letter for each position to which you are applying. 
ii. In your cover letter, provide the name & contact information for at least one professional 
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7. Make sure that your resume and cover letter(s) are as strong as they can be! Utilize the 
resources around you: 
• The Rubenstein Student Advisory Board members are great at reviewing resumes/cover letters 
and providing helpful feedback! Email the SAB to schedule an appointment after the start of the 
semester, or stop by their peer mentoring hours when the Spring semester starts (schedule to be 
posted by Jan 16, 2024): rsenrsab@uvm.edu  
• Get your resume and cover letter reviewed by a Career Counselor at the Career Center. You 
can check the Career Center’s drop-in hours here. The Career Center also offers a guide on 


